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APPLICATION PACK
FE & HE EDUCATION MANAGER


















WELCOME TO THE HUDDERSFIELD TOWN FOUNDATION

Thank you for your interest in the role of FE & EH Education Manager at the Huddersfield Town Foundation.	Comment by Jill Stacey: Should the Title be ‘Lead FE/HE Tutor’? @Dan Jarvis 	Comment by Dan Jarvis: What about Post-16 Programmes Manager?

This is a pivotal moment to join our team. With the launch of our new strategy in September 2025, we’ve made bold commitments to help our community GROW, BELONG, and THRIVE. These pillars guide everything we do—from unlocking learning and opportunity, to building connection and belonging, to championing health and wellbeing.

For over 13 years, we’ve proudly served as the official charity of Huddersfield Town AFC. We’ve delivered thousands of hours of support, built trusted partnerships, and created spaces where people feel seen, supported, and inspired. But we know there’s more to do—and we’re just getting started.

We are rooted in OUR community. The needs of Kirklees shape our purpose. We listen to lived experience, act with integrity, and lead with purpose. While we can’t solve every challenge, we focus where we can make the greatest impact—especially for those who need it most.

If you’re someone who stands together, keeps learning, goes the extra mile, and lives the Terrier Spirit, we’d love to hear from you.
Please don’t hesitate to reach out with any questions. We look forward to receiving your application



Sam Dainty
Chief Executive Officer








OUR Purpose
Using the power of the club to create opportunities, reduce inequalities, and inspire lasting change.
OUR Mission
Delivering inclusive programmes that empower OUR TOWN to thrive, with measurable goals by 2028:
· £20 million in Social Return on Investment
· 70% improvement in wellbeing
· 60%+ participation from underrepresented groups
OUR Vision
A town where everybody can reach their full potential.

Strategic Pillars
1. GROW – Learning & Opportunity
2. THRIVE – Health & Wellbeing
3. BELONG – Community & Connection
Values – OUR 
· We Stand Together
· We Keep Learning
· We Go the Extra Mile
· We Lead With Purpose
· We Live the Terrier Spirit
Impact Measures
· Confidence & self-esteem
· Access to education/employment
· Physical & mental wellbeing
· Sense of belonging
· Positive life progression


APPLICATION PROCESS


Please find below details of the application process and further information to assist you in its completion. 

To apply you should submit a completed application form to: recruitment@htafcfoundation.com    

· An application form can be requested from the email address above or downloaded from the Careers section of the Club’s website:
www.htafc.com/careers/ 

Closing date

Wednesday 17th June 2026

The selection event is likely to take place in the week commencing Monday 22nd/29th June. Full details TBC upon shortlisting. 

All applicants will be notified of the outcome of their application.  The volume of applications received prevents us from giving feedback to applicants who are not short listed to attend for interview. 

Should you wish to have an informal discussion about the role please contact:

Jill Stacey, Head of Operations
jill.stacey@htafcfoundation.com  



Assessment

Applications are assessed against the ‘essential’ and ‘desirable’ criteria for the role, as set out on the person specification. Please ensure, therefore, that your application fully reflects how you meet these criteria. 

The Huddersfield Town Foundation welcomes applications from all sections of the community.

We are committed to the redress of any inequalities by taking positive action where appropriate.  

We are a Disability Confident Leader and welcome applications from candidates with a disability.  We are also seeking to diversify our workforce, particularly by gender and ethnicity. 

We will apply for references for the successful candidate following the selection process. 


STAFF BENEFITS

The Foundation offers an excellent range of benefits, and these are under constant review to ensure that we support staff in a range of areas.

· 27 days annual leave plus 8 bank/public holidays.
· Flexible working depending on the requirements of the role (and subject to request by application). 
· Company pension scheme (commences on successful completion of probation).
· Support for health and wellbeing, including access to occupational health support and confidential counselling.
· Death in Service cover (4 x annual salary).
· Performance reviews and associated objectives.
· Annual salary reviews.
· Training and development opportunities.
· Staff social activities. 
· Equipment such as laptop, mobile phone, and branded clothing.
· Access to tickets to home HTAFC league fixtures and discount in the Club shop. 
· Free car parking and tea and coffee in the offices.
· Inclusive and welcoming environment – equality, diversity, and inclusion priorities are aligned with the Club’s ‘Terriers Together Equality, Diversity, and Inclusion Strategy’ and are embedded throughout the organisation.






FE & EH Education Manager

REPORTS TO: Head of Operations

SALARY: £30,000+ depending on experience and skills

WORKING PATTERN: Full time, 37.5 hours per week

DEPARTMENT/LOCATION: Various locations across Kirklees

RESPONSIBLE FOR: FE/HE Tutor, Head of Football/BTEC Coach, Assistant Football Coach

FURTHER DETAILS: Permanent, upon successful completion of probation.
[bookmark: _Hlk148089952]
We are seeking a purpose-driven individual to take on strategic and operational responsibility for Huddersfield Town Foundation’s post‑16 and higher education provision, ensuring the delivery of high‑quality, inclusive and aspirational education pathways for young people —ensuring our community can GROW through learning and opportunity, BELONG through connection and inclusion, and THRIVE through improved wellbeing. 
The role will lead on programmes including Town Sports College and the Foundation’s Higher Education Programme ran in partnership with University of South Wales & EFL in the Community, ensuring strong learner outcomes, compliance with awarding and regulatory bodies, and alignment with the Foundation’s mission to create opportunities and change lives, while acting as a role model who reflects the values and standards of Huddersfield Town Foundation.
This post combines curriculum leadership, delivery, quality assurance, learner recruitment and progression, and partnership management, ensuring an outstanding learner experience from enrolment through to progression into education, employment or training.
This role reflects our commitment to growth and impact. With a team of 23 staff and a turnover of £1.2m, the Foundation is entering a new chapter. The Board has ambitious plans, and we need resilient, imaginative, and values-led leaders to help us deliver on our mission to empower OUR TOWN to thrive.




Functional Links (including but not limited to)

Internal:	
Huddersfield Town Foundation Chief Executive Officer 
Huddersfield Town Foundation Senior Leadership Team 
Huddersfield Town Wider Management Team
Other Programme Managers
Community Sports Coaches and contracted staff
Casual Community Coaches
All staff and managers in the Club and the Huddersfield Town Foundation

External: 
EFL in the Community
University of South Wales
University of Huddersfield
Local secondary schools & colleges across Kirklees & Yorkshire
York College
Grassroots Football Clubs
Other Club Community Organisations
English Football League Trust
Kirklees Council 
Local charities




Key Outcomes of the Role
· Programme management and strategic oversight of our post-16 education and USW programmes, ensuring high quality student experiences.
· Lead on the delivery of high-quality lessons within the BTEC and Degree level programmes, evidenced by consistently positive feedback from participants & partner organisations.
· Pivotal role in the growth of each area, ensuring that recruitment on both programmes grows every year.
· Develop, consolidate, and enhance links between the Huddersfield Town Foundation and partner educational facilities, secondary schools, further educational establishments & grassroots football clubs across Kirklees and surrounding areas.
· Consistent monitoring of performance across both programmes to be able further demonstrate the impact year on year.

What You’ll Be Responsible For

Programme Leadership & Strategic Development
· Provide strategic leadership for all Further and Higher Education provision, including Level 2, Level 3 and degree‑level pathways.
· Lead the planning, delivery and evaluation of Town Sports College and associated post‑16 programmes.
· Develop and expand progression routes, including, Esports and higher education partnerships.
· Ensure education provision aligns with Huddersfield Town Foundation’s values, strategic priorities and education strategy.
Curriculum, Teaching & Learning
· Oversee curriculum design, timetabling, assessment planning and enrichment activity across FE and HE pathways.
· Deliver high‑quality teaching ensuring engaging, inclusive and learner‑focused practice.
· Embed employability, personal development, British values and sport-specific learning into curriculum delivery.
· Coordinate practical delivery including coaching sessions, fixtures, guest speakers and educational visits.
Quality Assurance & Compliance
· Lead all internal quality assurance (IQA) processes, including standardisation, sampling and assessment tracking.
· Ensure full compliance with awarding body, FE/HE partners and regulatory requirements.
· Prepare for and support external quality assurance (EQA) and validation visits.
· Drive continuous improvement through data analysis, feedback and self‑assessment processes.
Learner Recruitment, Progress & Outcomes
· Coordinate & lead recruitment activity including open days, school engagement, presentations and applicant interviews.
· Coordinate & lead induction, transition and ongoing monitoring of attendance, behaviour, progress and achievement.
· Ensure positive destinations and progression into higher education, apprenticeships, employment or volunteering.
Staff Leadership & Development
· Line management and support tutors, coaches and education staff involved in FE and HE delivery.
· Lead CPD, team meetings and standardisation activity.
· Contribute to workforce planning as provision grows and develops.
Safeguarding, Welfare & Inclusion
· Ensure learner welfare, pastoral support and inclusive practice are embedded across all programmes.
· Maintain accurate records and ensure adherence to safeguarding, GDPR and organisational policies.
Partnerships & Stakeholder Engagement
· Build and maintain strong partnerships with universities, colleges, schools, awarding bodies and employers.
· Work closely with Huddersfield Town FC and internal Foundation teams to enhance learner experience.
· Represent the Foundation at partnership meetings, events and education forums.



How We Work – Our Values in Action

We’re looking for someone who:
· Is proactive and thoughtful in how they approach their work.
· Seeks out opportunities to learn, grow and encourages others to do the same.
· Brings structure, clarity, and care to their leadership.
· Communicates with empathy, honesty, and respect.
· Is flexible and responsive to changing needs.
· Acts with integrity and upholds our Code of Conduct and Ethics.
· Respects confidentiality and protects data in line with GDPR and safeguarding standards.
· Models high standards of behaviour and appearance, and inspires others to do the same.
· Is committed to creating safe, inclusive spaces for children, young people, and vulnerable adults.
· Treats everyone with dignity and respect, embracing diversity and promoting equity









Additional Information

Safeguarding:

Huddersfield Town Association Football Club (HTAFC) Ltd. and the Huddersfield Town Foundation are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. 

The role of Community Engagement Coach may involve the supervision of and work with children and young people or vulnerable adults; therefore, the post holder will require an Enhanced Criminal Records Check (CRC) through the Disclosure and Barring Service (DBS) and clearance for work in football by the FA.  

Applicants must disclose all previous convictions including spent convictions in accordance with the associated legislation.  

The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provide that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.

Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website.
  
The post holder will also be required to undergo safeguarding training, to be agreed with the Designated Safeguarding Manager.

Equality, Diversity, and Inclusion

Huddersfield Town AFC and the Huddersfield Town Foundation are diverse environments in which we respect all characteristics under the Equality Act 2010; we want everyone to feel valued and included within the Club and Foundation and to be able to achieve their full potential.  



PERSON SPECIFICATION 

Post Title: FE/HE Manager


	Area of Expertise
	Essential
	Desirable

	Experience
	· Experience delivering BTEC Sport (Level 3) or similar vocational qualifications.
· Strong understanding of assessment, verification and quality assurance processes.
· Experience leading or coordinating an education programme or curriculum area.
· Experience working with 16–19-year-old learners in an education or community setting.
· Ability to work as part of a team and to use own initiative in developing training schedules & session plans.
	· Experience working within a professional club community or foundation setting.
· Experience delivering Level 2 Sport, Esports or HE programmes.
· Experience of exam invigilation 




	Qualifications
	· Degree in Sport, Education or a related discipline.
· Recognised teaching qualification (PGCE, QTS, QTLS, Cert Ed or equivalent).
· Valid FA Emergency Aid Certificate
· Valid Safeguarding Certificate
	· IQA qualification (TAQA / Level 4 IQA or equivalent).
· UEFA C Football Coaching Qualification


	Specific Skills and Knowledge
	· Excellent organisation and leadership skills.
· Excellent communication and interpersonal skills.
· Able to take advice and guidance from others.
· Well-organised with ability to manage own workload. 
· Strong leadership, organisation and programme management skills.
· Excellent stakeholder‑management ability.
· Commitment to safeguarding, equality and learner wellbeing.
· Ability to inspire and engage young people from diverse backgrounds.
· Values‑driven, resilient and committed to high‑quality education deliver
	· Understanding of the local  educational landscape across Kirklees & Calderdale
· Understanding of the local  football landscape across Kirklees & Calderdale


	Values and Approach
	· Committed to the Foundation’s mission and values, including the Terrier Spirit.
· Flexible and responsive to the needs of the role and community.
· Inclusive and respectful in all interactions.
· Willingness to work occasional evenings and weekends.
· Able to travel across Kirklees and beyond as required.
· Committed to
· equality and diversity initiatives, and inclusive practice.
	

	Safeguarding and Compliance 
	· Suitable to work with children and vulnerable adults (evidenced by an up-to-date DBS check).
· Committed to creating safe, inclusive environments for all participants.
· Commitment to safeguarding, equality, diversity and inclusion.
	



[image: A picture containing text

Description automatically generated]
image1.jpeg
HUDDERSFIELD TOWN

FOUNDATION

The Club’s Official Charity





image2.jpeg
HUDDERSFIELD TOWN

FOUNDATION

The Club’s Official Charity





